
 
RLHS Attendance Policy Notice 2017-18 
 

 

The Red Lodge School Board of Trustees believes that regular attendance is a shared responsibility of the student, the parent/guardian and 
the school.  In accordance, the following policies and procedures have been developed to insure continued academic progress. Every 
student enrolled in this school is subject to all the school’s policies, procedures and rules, no matter his/her age.  
 

1. The administration asks that parents/guardians please call the Red Lodge High School Office at (446-1903) to notify the school when the 
student is absent between 7:45 am and 9:00 a.m. In compliance with the Missing Children Information Act the school must make a 
reasonable effort to notify the parent/guardian by telephone of a student’s absence as soon as the absence is noted or by 10:00 a.m. if the 
school has not already been notified by the parent/guardian. This will allow authorities to get an earlier start on tracking missing children.  
 

2. The student must bring a WRITTEN note signed by parent/guardian, if the RLHS Office has not been notified stating the reason for the 
absence upon returning to school. Failure to comply will result in the absence being counted as unexcused. The school reserves the right to 
rule on the validity of each excuse, subject to the guidelines set forth in this policy.  
 

3. All students must go to the office before returning to class following an absence to obtain an admit slip. The students are expected to 
make up any work they missed during that absence.  
 

4. Students whose parents/guardian fail to contact the school or send a written excuse for an absence will be given an UNEXCUSED 
absence.  
 

5. Students must not leave the school grounds (during the school day) unless they have reported to the office and received permission to 
leave. Failure to comply with notification may result in the absence being counted as unexcused. It is requested that parents/guardians 
contact the RLHS Office or send a note with the student if he/she is leaving the school grounds during the school day.  
 

6. A student who is too ill to participate in or remain in class is to report to the office. If necessary, parents/guardians will be called and the 
student sent home. Medications will not be dispensed by anyone in the school without written direction and permission from the parent. 
Prescription medications are not to be carried around the school by any student.  
 

7. An advance absentee slip from the office is required when a student will be absent from school for reasons other than illness. Procedure:  
 

   a. The student will provide a WRITTEN excuse from his/her parent/guardian stating the reason and dates for the absence, if the 
 RLHS Office has not been contacted.  
   b. If excuse is approved, the student receives an advance absentee slip.  
   c. Student will take absentee slip to teachers for assignments in classes he/she will miss.  
   d. Assignments are to be completed and given to the teacher before the absence begins,  
   e. The teacher will verify, on the advance planned absence form, that the work is completed before participating in the activity.  
   f. Students must return signed advanced absentee slips to the office before being  absent  from school.  
 

8. School sponsored absences procedure is as follows:  
 

 a. The teacher/advisor responsible for the activity, for which the absence will occur, will give the office a list of students who will 
 miss school.  
 b. Teachers will assign the makeup work so students can make up the work before they leave for the activity.  
 c. Teachers must verify that the work is completed. 
 d. Students must return signed slips to the coach before participating in the activity.  
 e. Any student who fails to follow the above procedures will forfeit his/her right to participate in his/her next  scheduled activity. 
  

9. Shopping, visiting friends, hunting, haircuts, work (not family related), are NOT excused absences. Make up work is the responsibility of 
the student, not the teacher. Students must complete make up work within two (2) school days for each day absent. Tests and quizzes 
announced before the absence will be taken on the day that the student returns to school.  
 
 
Loss of Credit Due to Absences 
 
1. Any student absent ten (10) or more days per semester in any class will earn no credit for that class for that semester. Parents/guardians 
will be notified by mail when a student has accumulated five (5) absences, eight (8) absences, and ten (10) absences.  
2. Three (3) unexcused tardies in the same class will count the same as one (1) day’s unexcused absence in calculating class attendance. 
Tardies are defined as a student arriving late for school or class. The student is to report directly to the class to be admitted. If the student is 



late, the student is to be counted absent. Students tardy to period 1st through 5th period will be sent to the office to obtain an admit slip, 
otherwise the student will be noted as absent.  
3. The following absences will not count towards the total absences considered for the loss of credit  
 

 a. Participation in school activities  
 b. Family emergency  
 c. Acts of Nature  
 d. Students who receive a medical waiver from the administration for an extended or chronic illness  
 e. Bereavement  
 

4. The principal along with members of the RLHS Attendance Committee will review all student absences before the end of each semester 
to determine list of "at-risk" students who may lose credit. All absences, excused and unexcused may be reviewed if the committee so 
chooses.  
5. A student may appeal loss of credit, by making a written appeal, within two (5) days of notification of loss of credit. If loss of credit for that 
class is under appeal, the student will be expected to continue attending the class until completion, regardless of the outcome of the appeal.  
6. A student may not appeal loss of credit if within the ten days of absence the student has three or more unexcused absences.  
7. Written appeals to the above provisions may be made to the RLHS Attendance Committee. The committee shall review all previous 
absences and academic records during the semester. 
  

The written appeal must be submitted to the principal. A hearing will be conducted within two (5) school days of notification of that written 
appeal. The student has the right to continue the appeals process as outlined on the APPEALS FORM. (Reference: in Red Lodge District 
Policy Handbook) 
 
Credit Loss and Appeal 
 

In order to graduate from Red Lodge High School, a student must complete 27 credits.  Completion of a course at Red Lodge High School 
will be defined as 60 percent mastery of the material and attendance to include not more than 10 absences per semester.  This attendance 
criteria is based on the theory that prompt and regular attendance in school is the beginning of dependability in adult business, personal, 
and social life.  Furthermore, regular attendance is important, because valuable skills and information gained in the classroom may or may 
not show up on tests or be reflected in an academic grade.  The general welfare of all students is best served by regular attendance.  

I. A high school student will be allowed 10 absences per class, per semester.  Any absence beyond that number may mean a loss of 
credit in those subjects missed. 

 

II. The ONLY absences that WILL NOT be used in calculating the attendance record are: 
 

A. Those that occur due to school-sponsored activities, since these are considered an equivalent educational experience.  
These exemptions will apply to students participating in sports events, cheerleading, music related events, FFA trips, 
academic field trips, and others deemed co-curricular. 
 

B. Bereavement in the immediate family (grandmother, grandfather, father, mother, sister, brother, or immediate relatives).  
Any extended bereavement may be reviewed by the Attendance Board; 
 

C. Subpoenas to appear as a witness in court; or court-ordered, out-of-district placements for special services; and 
 

D. Illness or hospitalization verified by a doctor’s statement. 
 

III. Absences which will be counted in the 10-day high school limit and will include such areas as:  family trips, work days, vacations, 
visiting friends or relatives, watching tournaments when not an actual participant, hair, medical, dental, or photography 
appointments, skiing, hunting, attending concerts, shopping, or any others not mentioned which are unacceptable to the Attendance 
Board. 

 

IV. After five absences from school/class, a letter will be sent to the student’s home, indicating the school policy and the number of 
days missed. After eight and ten absences, another letter will be sent, indicating the severity of the situation and explaining in detail 
the alternatives for non-compliance. 

            

V. After going over the tenth absence for high school students. The student may have credit withheld. That student, with parental 
accompaniment, must appear before the RLHS Attendance Committee, consisting of the corresponding Principal, the guidance 
counselor, and those teachers whose classes the student has exceeded the allowable number of absences. 

 



VI. This Attendance Committee will review the absence report to determine if the student will have credit withheld, which will occur 
unless extenuating circumstances surface. 

 

VII. The Attendance Committee can, after hearing a student’s/parent’s appeal for retainment of credit, deny credit or put certain 
stipulations on a student whose credit or grade advancement will be dependent upon an agreement reached with the student and 
parents concerning attendance for the rest of the semester. 

 

VIII. Any decision to withhold credit can be appealed to the Superintendent and/or to the School Board.  If the appeal is rejected, one 
can assume the Board feels the absence could have been avoided. 

 

IX. If the appeal is not granted, the student will be required to remain in that particular class period/course for the remainder of the 
semester.   If disciplinary problems occur in that subject, the student will be suspended from school. 

 

X. If the appeal is granted, the student will return to class/course with the Attendance Committee’s stipulations.  If the stipulations are 
violated, a loss of credit or grade advancement will result. 

 
XI. The Attendance Committee may also decide to make decisions regarding the student’s participation in extracurricular activities. 
 
Tardy Policy/Procedures 
Red Lodge High School believes that there is a direct relationship between school attendance and student achievement.  The fewer school 
days missed during the year, the more successful students are in the classroom. The primary responsibility for good attendance for 
students rests with the parents.  Parents are required under § 20-5-103, MCA, to assure that their children attend school regularly.  Red 
Lodge High School is committed to the philosophy that every student should attend every class, every day.  Regular attendance and 
promptness are expected in all classes and are essential for success in school.  Learning to participate in group discussions, developing an 
appreciation for the views and abilities of other students, and forming the habit of regular attendance are legitimate objectives for any 
course.  School also provides a foundation for the work environment that follows.  Excessive absenteeism is not allowed in the work 
environment.  Therefore, the good habit of attending work every day must begin at school.  Learning that is lost due to absence can never 
be adequately replaced. 
 

With our district web-based Infinite Campus Student Record System, RLHS students are responsible for checking their own Infinite Campus 
Grade/Attendance Portal.  Continuing this school year, there will not be a differentiation between excused and/or unexcused tardies (late 
arrival to class).  Students who have a medical excuse must present documentation to the office detailing the appointment time/location that 
is signed by the medical provider.  This is the only documentation the RLHS Office will accept as proof that the student was unable to attend 
class at the designated time. 
 

Specifically a student who makes getting to class (on-time attendance) a priority will now be rewarded accordingly.  A student who limits 
their tardy violations to less than 2 times per course will be rewarded an Attendance Incentive Bonus equal to a 2% percentage increase 
which will be added to the student’s final course grade.  
 

After a student’s third tardy per course, the student’s final grade will reflect a Tardy-Attendance Deficit.  The Tardy-Attendance deficit will be 
calculated as a percent deduction equivalent to 1% per tardy thereafter.  Example a total of 5 tardy violations = 2% deduction from the 
student’s final course grade.  **In addition, please note that (3) unexcused tardies in the same class will now count the as one (1) 
day’s unexcused absence in calculating attendance.  Remember tardies are defined as a student arriving late for school or class.  
 

Upon the student’s 3rd tardy—the attendance committee will convene, meeting with the student regarding his or her tardy record and 
discuss options that may assist the student’s attendance.  A notice of the meeting and specific attendance/tardy documentation per course 
will be sent to the student’s parent/guardian.  Continued tardy violations will require the parent/guardian to attend a meeting with the 
Attendance Committee along with their son/daughter to develop a Plan of Action Agreement to address the tardy violations and the affect 
on the student’s course grade. 
 
	


